
 

Personal Details Form - All Employees 
STRICTLY CONFIDENTIAL 

 

 

 

BANKING DETAILS 

 
Accuracy on information provided: Please ensure that the bank details you provide on this form are complete in full 
and the correct BSB and Account Number have been entered. Should the information you provide be incorrect this 
may result in the delay or non-payment of wages. 

Employee Signature: ____________________________________ Date: __________________ 

Manager Signature: _____________________________________ Date: __________________ 

OFFICE USE ONLY: This form is to be provided with signed employment contract, payroll forms & job 
description 

 

Company    Site   

Employment  
start date 

  Date of birth   

Family name    Given 
name/s 

 

Residential 
address 

 

Telephone  
(after hours) 

  Mobile   
 

EMAIL   

Next of Kin    Relationship   

NOK contact 
details 

 

Comments   

BSB:               Account number   

Account name   

Account type   

COST CENTRE/DEPARTMENT   
REPORTING MANAGER   
ANNUAL SALARY   
CASUAL HOURLY RATE   
ALLOWANCES   
DATE ENTERED INTO PAYROLL SYSTEM   


